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M § ACTS was developed to meet the needs of transfer students, and is currently available around the
ated Course lranster ¥3I2M clock, from anywhere in the world. Using an Internet browser, contact the ACTS site to begin.
A Basic Guide

{0 Create Username & Password .
The username and password you create lets you access the data stored in

Through your Internet browser, contact the ACTS your ACTS file. Please provide your name, address, and e-mail so that we
Web Site at www.bsu.edu/bsu/acts. You will be may track the use of the system.

asked if you have previously used the system. Click
he link th li . Enter your Username: | |
on the ik fhat appiies fo you This is my first use of ACTS

Enter your Password: I |
| have used ACTS previously y

@ You may change your Student Information at any time.

@ Enter Coursework

From the Main Menu, choose @@ Add a Course to Your File Click the arrow to view a drop-down menu.of U.S. states and territories and
choose the state in which your transfer credit was taken. =]

You will be taken to the Add a Course Year: 1997

page. Select the college or university from  Term: [Fall [=

which you have transfer credit. If your Once you have selected a school, begin adding your

school is not listed, click the e-mail link to Course Dept: ENG courses. To ensure proper evaluation, we recommend
let us know that we need to add your Course Number: I101 _l that courses be.cntered exactly as they appear on your
school. We can usually add a school for use academic transcript. Be sure to enter the year and term
the next day. Credit Hours: |3 | correctly  ACTS is date-sensitive and will adjust to

asrecep@gw. bsu.edu Grade: I A | changes in course content over time.

Course Title: [ English Comp
@ To add another course,

just type over the data Click _ and you will be notified that it was added to your file...
that needs to change. ENG 101 Added to your file.
@ Submit a Course Evaluation
ACCOUNTING
To see how entered courses would transfer to BSU, click the Course Evaluation function. ANTHROPOLOGY
Because some courses transfer differently depending on a student’s major, you are asked to
choose an academic department and degree program. ART

BIOLOGY

Once you have chosen a department and degree...

G Degree Audit/Reference Audit

The Degree Audit/ Reference Audit is the most
powerful feature of ACTS enables you to:

Your will receive the Course Evaluation in under 30 seconds

l_ 2 View or shop the program requirements for any BSU degree.

+ 1) COMPLETE THE FOLLOWING WITH A “C” GRADE OR BETTER
o 1 COURSE TAKEN
S See how transfer credit will ——» 1/97  ENG 103 3.0 TR ENGLISH COMP

- .
satisfy BSU degree program = Reference courses {in brackets}

requirements. - 2) COMPLETE THE FOLLOWING WITH A “C” GRADE OR BETTER at another institution which
NEEDS: 1 COURSE will satisfy BSU degree
SELECT FROM: ~ ENG 104 = {ENGL 102} - requirements through transfer.

The process of requesting a Degree Audit is the same as submitting a Course Evaluation. Choose a

college to reference, a major to shop, and... Your Degree Audit will
— appear in under 30 seconds
< @@ Apply for Admission Online

If you experience any difficulties, contact Mike Pflieger at Ball State University.

Thank you for using ACTS.
For your convenience, ACTS links directly to the BSU anie you for usiig

Admissions on-line application page. Simply click this Mike Pflieger
option and apply to BSU! ACTS Coordinator
Office of Academic Systems

Ball State Universit
If you need further explanation of the functions described above, click the ACTS Muncie. IN 47306 y

- I.'H'ip Help icon in the top, right corner of your page. BaLL STATE (765)285-3936
U.Nl'-'ll-cz.l'.".'. mpfliege@bsu.edu



