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CURRICULUM PAPERWORK

Yes, a complete asses

Department Committee _|
Department Chairperson |
College Committee |
College Dean
PEC Chairperson,
UEC/GEC Chairperson_ |
Provost
President

Implementation effective

Program Title:

Total credits required uf
Undergraduate Majors

Major +UcCcC |

Please provide the follov)
PREFIX NO

See Attachment

Department Committee
Department Chairperson
College Commuttee
College Dean
Provost

ysed program (include new course/course revision
prarequisite:

pse provide the following mformation for all directed elective courses m the proposed program (include new
rse/course revision forms where appropriate) where appropriate use N/A or none for courses with no prerequisite:

3 ber| Prerequisites/Parallels Other enrollment requirements New (N),
( ) Drbg Rev. (R), or
(Use SCAG Estab (E)?

Old

BBEB 100; peg

Please provide a bri
this program will p

. Describe the impact of proposed changes on currently enrolled students (if any) and plans to insure timely graduation.

11. Ifthe program includes more than two University Core Curriculum courses in the major, please list all required UCC courses.

quisite,

Degree Type (check one):
BA/BS
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Account Settings

Ball State University

CURRICULUM HOME CURRICULUM FORMS CURRICULUM DASHBOARD MY ITEMS ARCHIVED PROPOSALS

New Course Form
Revised or Drop Course Form
New Program Form

Revised or Drop Program Form

* Curriculum Dashboard
- Forms for curriculum changes
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Smart Catalog

Course Change Forms

* Allow you to pull in currently
existing courses for revisions

e Automatically populates
course description,
information and prerequisites
for revising

* |dentifies where the course
exists within approved
programs
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Course Description

[ Source I Q

vy
B I US x,. x| I, |2 E

ek 2 8 B |® ™ m =

Creative writing projects in the local community, including readings, performances, and workshops. Prerequisite: ENG 306 or 307 or 308,

Prerequisite(s)
Prerequisite Narrative
ENG 306 Min Grade: D- ENG 307 Min Grade: D- ENG 308 Min Grade: D-

Far Banner purposes, include ‘and” or "or” between courses.

Select a Course 2

ENG 306 Creative Nonfiction Writing sllvllall@

ENG 307 Fiction Writing LT Al|l@

ENG 308 Poetry Writing S Y A @

Add Course




Smart Catalog CURRICULUM CHANGE PROCESS

Program Change Forms

* Revised program forms
automatically populate

Banner program and majOF Banner Program Code BARCH-ARCH
code, along with CIP code Banner Major Code ARCE
* Options to identify your . -
program as Degree in 3,
. Degree in 3 v
STEM, High Impact
STEM ¥

* Clear indication of delivery
methOd High Impact Y
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New Course Form
Revised or Drop Course Form
New Program Form
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Workflows
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ACADEMIC POSTING coug)s]é?gi' FOR
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Smart Catalog

e Streamlined electronic process to review and approve curriculum
revisions

e Using the existing workflow process, content is electronically
routed through appropriate approvers

* Email notifications that link directly to Smart Catalog are sent for
review and approval
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Audit Trail

There are 5 comments on this proposal.

8:14 AM ET on Tuesday,
May 14,2019
Kirsten Stock

Iterm was moved from College Dean
fo Office of Academic Support
Systems

college dean approved

8:13 AM ET on Tuasday,
May 14, 2019
Kirsten Stock

Iterm was moved from College
Curricufum Commitiee to College
Dean

committee approved, no edits

nesdsad

8:10 &AM ET on Tuasday,
May 14, 2019
Kirsten Stock

Iterm was moved from Depariment to
College Currictlum Committes

looks good

8:10 &AM ET on Tuasday,
May 14, 2019
Kirsten Stock

Iterm was moved from Draft fo
Department

ready for review

8:16 AM ET on Monday,
May 13, 2019
Kirsten Stock

Iterm was moved from to Draft

temn created
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Field of Study restrictions =
If applicabie, list any departmental, field of study {major, minor, or concentrations), class, level degres, or program restrictions which should be placed on this course.

-

[ Source B Q by e
B I UGS x x*|I =3

4

E|= ™ | A

Dependencies

Course Dependencies
The following courses fist this course as a pre- or co-requisite. Changing this course may affect the folfowing courses.

Program Dependencies
The following programs list this course as fulfilling a requirement. Changing this course may affect those programs.

1. Major in English (BA), 1 course at the ENG 400-level (in Course List) =
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AR B
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Status updates

Unit Curriculum Paperwork College Review SO Administrative Changes " Catc.vlog,
P 8 Review and Review and Banner, Website,

Approval Approval Admissions

N 74/ 7 “

Change Submission and Approval

BALL STATE . .
university e Improved collaboration through online forms and approvals

?;F * A more efficient and transparent process
=XV
B




CURRICULUM CHANGE PROCESS

Reviewing and Approving Proposals

Unit Curriculum Paperwork College Review SO Administrative Changes " Catc-vlog,
P 8 Review and Review and Banner, Website,

Approval Approval Admissions

N 74/ 7 “

Change Submission and Approval
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Smart Catalog CURRICULUM CHANGE PROCESS

Direct links to proposals
Download proposals to filter and search

Table Tools dashboard (1) - Excel 53| O
Insert Page Layout Formulas Data Review View Design ; Tell me what you want to do.. Stock, Kirsten Laura ,Q,_ Share
e " _ | Sl | A t S -
D % Cut Calibri === ¥~ EP Wrap Text General - | # | Normal Bad Good El LB IZ'\Y p
Bg Copy - - - Fill =
aste ) I u- === = Merge & Center $ -9 s €0 0 Conditional Format as| Neutral m | Insert Delete Format o . Sort & Find &
- ¥ Format Painter - - h ool Formatting - Table ~ N - - - & Clear Filter ~ Select ~
Clipboard 1 Font 1 Alignment I Number 1 Styles Cells Editing ~
\1 - fe College -
A B C D E F G H | | 1 | kK L [~
College p Depa g - e M Proposal Name = wo ol Date = - =
! Early Childhood Youth Family Studies MNew Course ANAT 121 Long Approved 2/18/2019 Colleen O'Brien
i |College of Sciences and Humanities English New Course ENG 432 Advanced Editing and Publishing Approved  2/21/2019  Kirsten Stock
| Accounting Revised or Drop Course ACC 302 Intermediate Accounting 2 CHANGE Approved  2/14/2019 5C admin
i Communication Studies Revised or Drop Course ACR 6211 Metals Studio Approved  2/14/2019 5C admin
) Biology Revised or Drop Program  Major in Communication Studies (BA/BS) Approved  2/11/2019 SC admin
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Smart Catalog

* Compare current program to
proposed revisions
e Similar to Attachments A and B

S BALL STATE

\/ UNIVERSITY

CURRICULUM CHANGE PROCESS

Compare Versions

Close Compare Versions and Return to Proposal | Print Compare

Select Version to Compare 1. Original Major in Communication Studies (BA/BS) 02/11/201911:50.13 AMET ¥ ew Section ew/Modified Text
Deleted Section ABS-Deleted Text
32':?;;””9”1 Proposed 10. Major in Communication Studies (BA/BS) 02/11/2019 11:51:17 AMET-SCa v

Select & Program jro— — P
;mjcr in Communication Studies (BA/BS)

Information

Is this an undergraduate
majar?

Yes (unchecked)
Hours to Graduate

Major Hours

Duplicate UCC hours

UCC Hours

Other required hours

Total hours to graduate

Other (specify)




CURRICULUM CHANGE PROCESS

B A R L

Close Compare Versions and Return to Proposal | Print Compare

Compare Key
Select Version to Compare 1. Original ENG 424 Genre Studies 05/13/2019 01:30:21 PM ET - Kirsten Stock v

New Section ew/Modified Text
Deleted Section ABC-Deleted Text

Select Current Proposed

Versicn 8. ENG 424 Genre Studies 05/13/2019 01:33:35 PM ET - Kirsten Stock ¥

s

Course Information

Select a Course )
ENG 424 Genre Studies

College i .
College of Sciences and Humanities

Academic Unit —
English

Proposed Revisions

Subject Code ENG

Number 424

Long Title Genre Studies

Proposed Title Genre Studies




You are lagged in as: KirstenSteck  LOGOUT
Account Settings

Ball State University ... ...

CURRICULUM HOME CURRICULUM FORMS CURRICULUM DASHBOARD MY ITEMS ARCHIVED PROPOSALS
Search: Show | 10 ~|entries
College »  Department ¢ Type @ % Proposal Name s Workflow ¢ Date s User &

Early Childhood Youth Family Studies New Course ANAT 127 Long Approved 2/18/2019 Colleen O'Brien
Accounting Revized or Drop Course ACC 302 Intermediate Accounting 2 CHANGE Approved 214/2019 SC admin
Communication Studies Revised or Drop Course ACR 6211 Metals Studio Approved 2/14/2019 C admin
Biology Revised or Drop Program Major in Communication Studies (BA/BS) Approved 2/11/2019 SC admin
College of Sciences and Humanities English New Course EMG 432 Advanced Editing and Publishing Approved 2/21/2019 Kirsten Stock
From
College v Department A Type v Froposal Name ‘Workflow A User
to

Showing 1 to 5 of 5 entries First Previous Mext Last
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= EL:] Curriculum-Management-System
) Forms
i) Options Lists
= !.L:] Proposals
{_J PreDraft

) Course

{_J Program

{_J Removed Proposals
= E.Lj Ready for Catalog

@ Courses

@ Programs

Unit Curriculum Paperwork College Review

Change Submission and Approval

Governance Administrative )
Review and Review and Banner, Website,

Approval Approval Admissions

s/

CURRICULUM CHANGE PROCESS

Curriculum
Alignment

Changes in Catalog,

Improved efficiency in publishing digital catalogs
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Digital archive of revision history




Smart Catalog PUBLISHED ONLINE CATALOG

2018-2020 Undergraduate Catalog » College of Sciences and Humanities » English »
Minor in Professional Writing and Emerging Media

MyCatalog | Add this page | Print this page

° FO rwa rd_faCIng Cata|0g Ope rated Minor in Professional Writing and Emerging

Media

through Sitecore e ————

This program provides students with understanding and practice in the genres and conventions

2016-2020 Undergraduate Catalop v

of effective professional writing and communication in both traditienal and emerging media

* Similar layout to current Web Catalog

Required Courses

ENG 213 Intro to Digital Literacies 3
ENG 231 Professional Writing 3
ENG 329 Editing and Style 3
ar COLLEGE OF ARCHITECTURE AND PLANNING
ENG 489 Prac in Lit Edit and Publish 3
ENG 335 Writ and Read Public Discourse 3
or
ENG 430 Document Design 3
ENG 431 Rhet Writ and Emerging Media 3

Total Credit Hours: 15
COLLECE OF SCIENCES AND HUMANITIES

ENG 306, ENG 307, ENG 308, or ENG 210 should be taken to satisfy the prerequisite for ENCG

S BALL STATE
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Smart Catalog

MAJOR IN BUSINESS ADMINISTRATION (BA/BS),

PREFIX  NO SHORT TITLE CREDITS

Miller College of Business core, 45 credits

ACC 201 Principles of Accounting 1 3

. 202 Principles of Accounting 2 3

° Forwa rd -faCI ng Cata Iog Operated BL 260 Principles of Business Law 3
th rough Siteco re ECON 201 Elementary Microeconomics 3
.. 202 Elementary Macroeconomics 3

e Similar layout to current Web Catalog 221 Business Statistics 3
* Program webpages can link directly PO :;I':r‘c:ﬂ;:ff:r”;:‘;ess ;
intO Smart Cata|0g for SpeCiﬁC 210 Business Information Systems 3

. 249 Foundations of Business Comm 3
curricu I um 351 Operations Management 3
MATH 132 Brief Calculus 3

MGT 300 Managing Behavior in Org 3
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CURRICULUM CHANGE PROCESS

Curriculum
Alignment

Unit Curriculum Paperwork College Review CIRMEITIRIEE Administrative Changes " Cata-log'
P g Review and Review and Banner, Website,
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-

Change Submission and Approval




revisions

v

\ 4

Academic Unit

> Curriculum

A

change 4 ....................................
v :
College Academic
Curriculum > Systems
Committee Review

A

Governance
Committee
(UEC, GEC,
PEC, UCC)

v

University
Postings and
Demurral Period

Banner
Updates

Slate and
Materials
Updates

A

Admissions and
Enrollment
Management

A

ICHE API Change
Submission

Curriculum Change Process
Academic Systems manages curriculum data flow within Smart Catalog

Vice Provost for

"| Academic Affairs

Published

Catalog Revisions

Marketing and
Communications

Online and

Strategic Learning

Website and
Materials Updates

Website and
Materials Updates
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Smart Catalog Training

Training

Description

Duration

Audience

Schedule

Opportunity

specific questions. Schedule an appointment
with us and we will come to you.

assistance with Smart
Catalog functionality.

Smart Catalog In-person session giving participants a high level |30 min Those involved with the ~ Monthly (July-October)
Overview overview of Smart Catalog and how it will be course or curriculum

used at Ball State. revision process.
Smart Catalog In-person training on Smart Catalog 1 hr Those responsible for Monthly (July-November)
Functionality functionality. Session will be held in a computer initiating and monitoring

lab with hands-on experience with the curriculum changes

curriculum and course revision process. This will

also cover workflow training.
Smart Catalog In person training covering the Smart Catalog |1 hr Those in a position to Monthly (July-November)
Workflow workflow process. Session will focus on how approve curriculum or

users can monitor the status of requests and course revisions (all levels)

process needed approvals.
1-1 Sessions Non-structured sessions where users can ask Open Those needing 1-on-1 By appointment starting in July

Online Training
Videos

On demand videos detailing specific processes in
Smart Catalog. Accessible from the Academic
Systems website.

3-5 min videos

Anyone needing a quick
overview or refresher on
system functionality.

On demand (available late July)
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