
Accession Date:______ 

Accession #:_________ 

Ball State University 
Architecture Building, Room 120 

Muncie, IN 47306
Phone: (765) 285-8441
Email: asalib@bsu.edu  

Donor Agreement 

I hereby donate the materials below to Ball State University (the "University"), for its Archives and Special 

Collections in University Libraries, as an unrestricted gift, and transfer to the University legal title, copyright, 

and literary and artistic property rights to the contents in as far as I hold them, except for any limiting conditions 

specifically stated below. I understand that, unless specifically limited below, this gift grants the University, 

through its Archives and Special Collections, the right to transfer the materials to any format or medium now 

known or later developed for preservation and access purposes. 

I understand that, unless limited below: 

• I grant Archives and Special Collections the right to dispose of any materials from this donation not retained

by Archives and Special Collections, and;

• I grant University Libraries the right to digitize materials from this donation and publish the digital

surrogates online for global access in the Libraries' digital research repository.

I warrant that, to the best of my knowledge, I own the physical property in the collection, free and clear of any 

liens, or that I have the full right, power, and authority on behalf of an organization or individual I represent to 

transfer the collection to the University. I understand that appraisals for tax reporting purposes are the 

responsibility of the donor, and any information deemed necessary for such purposes should be acquired prior 

to the donation of these items to the University. 

Description of materials: ________________________________________________________ 

________________________________________________________ 

Limitations:          I direct that any materials not retained by Archives and Special Collections be    

returned to me or my designee and I do not authorize the University to dispose 

of the donated materials in any other way without my written consent. 

I grant the University, through its Archives and Special Collections, the right 

to distribute the donated materials in a digital format directly to researchers,  

but I do not permit the publishing of these collection materials in the  

University Libraries' online research repository. 

Other Limiting Conditions or Restrictions: ___________________________________________ 

Donor Name: ________________________________       Phone: _________________________ 

Address:         _______________________________         Email: _________________________ 

_______________________________ 

_________________________________   ________          _________________________________   ________ 

Donor Signature Date    Accepted by      Date 

mailto:libarchives@bsu.edu

