Guide for Approving Study Abroad Course Equivalencies (SPACE Agreement)
Ball State students studying abroad may take courses at a host university that need to be matched to Ball State courses. Before departure, students complete a Study Plan and Course Equivalency (SPACE) Agreement documenting how their coursework abroad will return to Ball State. If a student contacts you about a course equivalency, you are being asked to make a specific academic determination: Can this course taken abroad be considered equivalent to the identified Ball State course?
You are not being asked to approve the student's study abroad program or overall academic plan. The student's academic advisor reviews the complete study plan and signs the SPACE Agreement after the individual course equivalencies have been established. 

Who can approve a course equivalency?
For courses in a student's major or minor, equivalencies are approved by the Ball State academic unit responsible for the corresponding BSU course. Each academic unit determines who has authority to make these decisions. Depending on the unit, this may be the department chair, assistant or associate chair, program director, or another designated faculty member. The Study Abroad Office maintains a list of designated course equivalency approvers so that we can direct students to the appropriate person.

Has your academic unit's designated approver changed? 
Please submit the [Course Equivalency Approver Update Form] anytime to let the Study Abroad Office know about a new or updated designation.
If you receive a request but are not the appropriate person to approve the equivalency, please direct the student to the appropriate person in your academic unit, if known, or back to the Study Abroad Office for assistance.

What am I being asked to determine?
The student should identify both the host course they are considering taking and the BSU course they believe is an appropriate equivalent.
Your role is to determine whether the host course is sufficiently similar to the BSU course to be treated as its equivalent.
Students should provide enough information for you to make that determination. Depending on the course and the information available from the host institution, this might include a:
· Course description 
· Syllabus 
· List of learning outcomes 
· Course schedule or topics 
· Other relevant academic information, including instructional/contact hours 
The SPACE Agreement instructs students to be prepared to provide a course syllabus or description upon request, when available—some host institutions cannot provide a syllabus in advance of the term.  
When reviewing an equivalency, you may wish to consider the course's content, learning outcomes, academic level, rigor, credit/contact hours, and prerequisites, as appropriate to your discipline. Please keep in mind that courses offered by universities in other countries will rarely look exactly like Ball State courses. The courses do not necessarily need to be identical. The goal is to determine whether the host course is an academically appropriate equivalent for the BSU course.

How do I approve an equivalency?
Course equivalency approvals must be documented in writing.
In most cases, the easiest method is simply to reply to the student's email confirming your decision. For example:
I approve [HOST COURSE NUMBER/TITLE] at [HOST INSTITUTION] as equivalent to [BSU COURSE NUMBER/TITLE].
The student will retain the approval and record the information on their SPACE Agreement. You may also communicate your approval directly to the student's academic advisor or to the Study Abroad Office.
You do not need to sign the SPACE Agreement. The student's academic advisor signs the completed agreement after reviewing the student's overall study plan and confirming that the appropriate equivalency approvals have been obtained. 


What if I don't approve the requested equivalency?
That's okay. Approving an equivalency is an academic judgment, and there is no expectation that every course offered abroad will have a direct Ball State equivalent. If you determine that the host course is not equivalent to the BSU course requested, simply let the student know. If you believe another course in your academic unit would be a more appropriate equivalent, you are welcome to suggest or approve that course instead.
A student may still be able to take a course abroad even when no specific BSU course equivalency is established. Courses without another approved equivalency can generally return as INSA 400 – International Study Abroad (or NSE 399 for National Student Exchange), which provides general elective credit toward graduation. 

What happens after I approve an equivalency?
The student records the equivalency on the SPACE Agreement, including the host course, BSU equivalent, number of credits, who authorized the equivalency, how the approval was communicated, and the date it was approved. 
Once the student has established their anticipated course equivalencies, their academic advisor reviews the overall study plan and signs the SPACE Agreement. The completed agreement is then submitted to the Study Abroad Office. 
At the conclusion of the program, the SPACE Agreement provides the Study Abroad Office with the record needed to apply the approved Ball State equivalents when the student's study abroad transcript is received.

Questions?
We're happy to help with questions about an equivalency request, the SPACE Agreement process, or determining who should handle a request. Please direct your questions to studyabroad@bsu.edu. You may also call us at 765.285.5422 (press 1 for Study Abroad). 

